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Senatus Postgraduate Studies Committee

(Graduate) School Quinquennial Reviews of Postgraduate Provision
This document sets out the guidance for the quinquennial reviews of School/Graduate School Postgraduate activities.

	1.
	Introduction



	
	These Notes of Guidance are for use by internal review panels appointed by the College Postgraduate Studies Committees to review provision for all Postgraduate provision within Schools/Graduate Schools:

	
	-

-
	degrees of MClinDent, MEd, MCS,  MMus, MSc, MTeach, MTh, LLM, MSW and MBA, with their associated Diplomas and Certificates;

postgraduate CPD provision;

	
	-

-
	DClinPsychol, EdD, and MPhil degree courses which include coursework;

MD and DDS;

	
	-
	Diplomas and certificates for which there is not a corresponding Master’s degree.

	
	-
	MSc by Research, MRes

	
	-
	MPhil

	
	-
	PhD

	
	Postgraduate provision is an important element of the University’s academic work.  The Senatus PGS Committee therefore wishes to encourage and support schools and members of staff in keeping standards high and in identifying areas of possible improvement or development.



	2.
	Quinquennial Reviews



	
	The reviews will be the responsibility of the College Postgraduate Studies Committee which will advise the Senatus Postgraduate Studies Committee of its conclusions on the review. The Senatus PGS Committee’s function is to oversee the review process, to receive reports of any remedial action to be taken by the College, and to consider any proposed changes of policy, programme description that may follow from it.



	
	The purposes of the review are:



	
	a.
	to ensure that the functioning and administration of taught postgraduate programmes, research degrees and other postgraduate provision (eg CPD courses) are in good order, and

	
	b.
	to ensure that the academic standard and content are appropriate to the purpose of the programmes concerned.



	
	The reviews are intended to be constructive, and should aim to enhance the quality of PG provision within a (Graduate) School. They should encourage Schools to scrutinise critically their aspirations for and implementation of PG provision.

These reviews should take into account provision in any relevant Associated Institutions (AIs).



	
	School PG provision will be reviewed at intervals of not greater than six years.  College PGS Committee reports should be submitted to the Senatus PGS Committee within the same academic year in which the reviews are undertaken.  If the reviews recommend curricular changes which would require amendments to the Calendar, reports must be submitted to the March meeting of the Senatus PGS Committee in order for the changes to be implemented in the following academic year.



	
	The College Postgraduate Offices will support the review groups.



	
	Heads of Graduate School and Programme Directors may adapt the review forms as they judge appropriate, while bearing in mind that these request the minimum information required for quality assurance purposes.

In the event of specific concerns or issues being raised a College Postgraduate Studies Committee has the authority to request and require an exceptional review of a specific taught programme. Such stand alone reviews would normally be undertaken in accordance with the procedures contained within this document.



	3.
	Review Panel



	
	The review of PG provision should be undertaken by an ad hoc Review Panel appointed by the College PGS Committee. Review Panels should be formulated such as to best enable them to take into account  the disciplinary diversity of the School which they are intended to review.

The Panel should include:

· A member of CPGSC as convener;

· Up to four members of staff of the College concerned who are not members of the School being reviewed;  they need not all be current members of the College PGS Committee but they should have interest and experience in postgraduate matters at School or College level. 

· A member of staff from another College who should be a member of his/her College PGS Committee.  This member’s function is to act as independent assessor and to ensure comparability of practice across Colleges.  

· At least two external academic, professional, or industrial assessors who should have expertise in some academic area within the school being reviewed and/or experience in reviewing multidisciplinary PG activities.
 A fee will be paid and expenses met centrally.

· A Review Panel Secretary appointed from within the relevant College Postgraduate Office.

The Review Panel is assumed to be able to judge whether the  functioning, and administration of taught programmes and research training and supervision are in good order and of satisfactory academic standards. It is to be hoped that the Review Panel will also be in a strong position from which to comment on the academic content of the provision being reviewed and on possible opportunities for new academic provision.



	4.
	Information for the Review



	
	Questionnaires should be completed by the Head of Graduate School or by the Programme Director for:

· MPhil/PhD (one for the whole School)

· MSc by Research (either one for the whole School or one for each major subject area within the School – if the latter, then a summary of statistics for the whole School should be provided)

· Taught Masters Programme (one for each programme within the School)

Completed forms must be signed by the Programme Director and by the Head of Graduate School who has overall responsibility for the conduct of the programme.



	5.
	Documentation



	
	It is recommended that the Review Panel should expect to see at least the following:

A. For each taught programme: 

· a complete set of the most recent programme handouts;

· the current programme handbook;

· external examiners’ reports for the last three years;

· annual reflective reviews for the last five years;

· and student evaluation questionnaires for the previous year.  

B. For MSc by Research:

· individual or group research programmes for all students in the current and immediately preceding years;

· research training programmes;

· external examiners reports for the last three years;

· student evaluation questionnaires.

C. For MPhil/PhD:

· information packs given to research postgraduates;

· research training programmes;

· a sample of first year and annual reports;

· sample theses;

· relevant external examiner’s reports;

· appropriate statistics (eg submission and examination outcome data)

· student evaluation questionnaires and minutes of staff-student liaison committee meetings from previous years.

D.  For Continuing Professional Development

· a statement from the school detailing CPD activities (at the postgraduate level) within the school. This statement should include details of assessment/monitoring procedures in place.

E.  For Associated Institutions

· a statement from the Head of the AI commenting on any issues of interest/relevance to the Review.
· copies of relevant AI Codes/Regulations/Handbooks
Additionally, the Review Panel should be provided with copies of the previous quinquennial review(s) and a report of action taken as a result of the review(s). A short factual report of School facilities for PG students should also be produced to cover (for example) computing facilities not provided centrally by College or University; desk space; social space; photocopying and printing.



	6.
	Interviews



	
	The Review Panel should interview (separately) :

· Head of Graduate School/PG Director;

· The Head of School;

· Where taught masters are involved: a number of programme directors (the convener of the review panel should choose which programme directors s/he wishes to be interviewed on the basis of scrutiny of programme questionnaires, e.g. where there are apparent problems, where there are large or small numbers students);

· Where research masters are involved: the relevant School, College or Centre person(s) responsible for organising research masters degrees. Where this is done on an individual basis (e.g. through individual supervisors), two or more supervisors of students undertaking such degrees.

· Up to ten members of staff involved in supervising research students, teaching on taught programmes and/or involved in postgraduate training provision. Where Schools are multidisciplinary care should be taken to ensure that the someone is interviewed from each of the disciplinary areas. Staff from AIs should be included as appropriate;

· Members of the student body, representing a mix of students on taught or research programmes. Students who are primarily based in AIs should be included as appropriate. (the review panel may wish to interview different groups separately, perhaps with different subgroups of the panel being involved with the different groups);

· Administrative and/or clerical staff involved in PG administration within the School.
The Review Panel should use the interviews to obtain additional information as appropriate to enable it to make an assessment of the programme. It might be expected that these interviews might take place over a single day (for smaller schools) or over the course of a two-day period.



	7.
	Report



	
	The Convener and Secretary of the review panel are responsible for producing a report of the panel’s findings and submitting it to the College PG Dean. After consultation with the School, the report will be presented to the College PGS Committee, which will make clear recommendations for future actions.   The College PGS Committee will inform the Senatus PGS Committee in broad terms about the report’s conclusion and about any action that is appropriate for the College to take, which might take the form of changes in the curriculum, the administration, or the funding.  Calendar amendments should be initiated in the usual way.  The recommendations endorsed by CPGSC and SPGSC will be referred back to the School for implementation. Copies of reports will be lodged with the relevant College Quality Assurance Committee, which will report to the Senatus Quality Assurance Committee on their content and how reports have been responded to.


	8.
	Checklist



	
	In reviewing a programme, the Review Panel must be provided with:



	
	a.
	a complete set of programme documentation;



	
	b.
	annual reflective reviews;



	
	c.
	“quinquennial review” questionnaire;



	
	d.
	report of the previous quinquennial review (if applicable);



	
	e.
	report(s) of any remedial action, curricular changes, etc. made as a result of the earlier quinquennial review;



	
	f.
	external examiners’ reports for the preceding three years;



	
	g.
	student evaluation questionnaires for the preceding year and the department’s analyses of the questionnaires for each earlier year of the review period.
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� Where Schools are sufficiently multidisciplinary, there may be more external assessors.





